
  Charlestown Police Department 

(812) 256-6345 • (812) 256-7128 • (812) 256-7136 • (812) 256-7770

   (Non-Emergency) (Fax) (Records) (Investigations) 

On-line at:  www.ctownpd.com 

703 Main Stree          t, C harlestown, Indiana 47111 

Eric Kruse, Chief of P                 olice      Jonathan Roederer, Assistant Chief of Police 

PURCHASE ORDER 

VENDOR INFORMATION: 

 

 

SHIPPING INFORMATION: 

 

 

 

Dated of Order: _________________________ 

Purchase Order #: _______________________ 

Vendor/Company Name: ______________________________________________________________________ 

Pay Address: ________________________________________________________________________________ 
City, State, Zip Code  

Billing Phone: ______________________________________ 

Dept  Name: ________________________________________________________________________________ 

Attention Name: _____________________________________________________________________________ 

Address: ____________________________________________________________________________________ 
City, State, Zip Code 

Comments:  ____________________________________  Contact Phone: _____________________________ 

Item Details / Description Quantity Unit Price Total 

SUBTOTAL 
TAX 

TOTAL 

Additional Notes: 

________________________________ 
Authorizing Signature 

(Department Manager Signature) 

This form shall solely be used to guaranteed orders to be paid from 
funds maintained in the City of Charlestown, Indiana treasury. 


	Dated of Order: 
	Purchase Order: 
	VendorCompany Name: 
	Pay Address: 
	Billing Phone: 
	Dept Name: 
	Attention Name: 
	Address: 
	Comments: 
	Contact Phone: 
	Item Details  DescriptionRow1: 
	QuantityRow1: 
	Unit PriceRow1: 
	TotalRow1: 
	Item Details  DescriptionRow2: 
	QuantityRow2: 
	Unit PriceRow2: 
	TotalRow2: 
	Item Details  DescriptionRow3: 
	QuantityRow3: 
	Unit PriceRow3: 
	TotalRow3: 
	Item Details  DescriptionRow4: 
	QuantityRow4: 
	Unit PriceRow4: 
	TotalRow4: 
	Item Details  DescriptionRow5: 
	QuantityRow5: 
	Unit PriceRow5: 
	TotalRow5: 
	Item Details  DescriptionRow6: 
	QuantityRow6: 
	Unit PriceRow6: 
	TotalRow6: 
	Item Details  DescriptionRow7: 
	QuantityRow7: 
	Unit PriceRow7: 
	TotalRow7: 
	Item Details  DescriptionRow8: 
	QuantityRow8: 
	Unit PriceRow8: 
	TotalRow8: 
	Item Details  DescriptionRow9: 
	QuantityRow9: 
	Unit PriceRow9: 
	TotalRow9: 
	Item Details  DescriptionRow10: 
	QuantityRow10: 
	Unit PriceRow10: 
	TotalRow10: 
	Item Details  DescriptionRow11: 
	QuantityRow11: 
	Unit PriceRow11: 
	TotalRow11: 
	TotalSUBTOTAL: 
	Additional Notes 1: 
	Additional Notes 2: 
	TotalTAX: 
	TOTAL: 


